Pre-arranged Absence Form_ & .'

Wiesbaden Elementary School ‘ [ 4

To be filled out for absences of 3 days or more

Per DoDEA REG # 2095.01 the following conditions constitute excusable absence from school for reasons other
than school-related activities:

1. Personal iliness; 6. Emergency conditions such as fire, flood, or
2. Medical, dental, or mental health storm;
appointment;
3. Serious illness in the student’s immediate 7. Unique family circumstances warranting
family; absence and coordinated with school
4. A death in the student’s immediate family or administration;
of a relative; 8. College visits that cannot be scheduled on
5. Religious holiday; non-school days; and

9. A pandemic event.

Unexcused absences may result in school disciplinary actions. An absence from school or a class without written
verification from a parent or sponsor will be unexcused. Student attendance is calculated based upon the date of
enroliment in a DoDEA school, which may occur anytime during the school year. Student attendance monitoring
is designed to provide a continuum of intervention and services to support families and children in keeping
children in school and combating truancy and educational neglect. Parents should notify the school of their
child’s absence 30 minutes after the start of the school day. Too many unexcused absences may trigger the
Student Support Team to convene.

Student Name: Grade: Teacher:

Leave Dates: From: To:

Reason For Leave:

Type of Leave (Circle/Indicate): R&R w/order Emergency Leave w/order
Extended lliness w/doctor’s note Family Vacation (unexcused)

Preferred email contact(s) while on leave:

FOR OFFICE USE ONLY:

1st QTR 2nd QTR 3rd QTR 4th QTR
Total Days 45/40/33 Total Days 42/41 Total Days 44/43 Total Days 43/39

Absent %Miss Absent %Miss Absent %Miss Absent %Miss
w/Request w/Request w/Request w/Request

Excused

Unexcused

Total
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TEACHERS USE ONLY

Is there a reason to be concerned about the student’s absence from school?
Yes (Noted Below) No Concerns

Concerns:

Assignments:

Due Date(s):

Teacher Signature:

PRINCIPAL USE ONLY

Principal’s Signature and Date:

When signatures are completed, this form must be returned to the registrar or secretary.

SAO Signature Date Entered in ASPEN

Updated 9/11/2024




